Welcome to the
Maryland Motor Vehicle
Administration Electronic
Registration and Titling Training




The MVA shall provide
exemplary driver and
vehicle services that
promote mobility and safety
while enhancing process
and product security

- MVA Mission Statement




» The purpose of this training is to provide you
with information and guidance to help you
better understand what is required to Title and
Register vehicles in Maryland.

—



Objectives:

» We want you to do business the right way

» Be in compliance with Maryland Vehicle Laws
» Provide great service to your customers

» And of course, we are here to help

—



Topics
» Available Resources

» Contact information for MVA

» Maryland Vehicle Laws related to Titling and
Registering vehicles

» Transaction Processing

Before we begin, we have a few housekeeping
items....




Please silence or put all cell
phones on vibrate

“ ® Restrooms are just outside the door

Questions & Answers

We encourage and will provide time for questions after each session
has ended

. 15 MIN BREAK




Available Resources

http://www.mva.maryland.gov/



http://www.mva.maryland.gov/
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Announcements

Effective 1/1/2014 — New Process to get Driver's License
or ID Card

Effective 1/1/2014, the MVA will implement a new
process for immigrants getting a driver's license or 1D
card.

Effective 2/1/2014 — Drivers Knowledge Test
Only individuals testing for the first time will be permitted
to take the driver knowledge test on a Saturday.

New Tax Gredit for Electric and Plug in Hybrid Electric
Vehicles

You may be eligible for a one-time excise tax credit, up
io $1000.00, when you purchase a gualifying plug-in
Electric vehicle.

Waiver of IRP Requirements 9
Effective 11/01/2013, Maryland will authorize a

temporary waiver of IRP registration due to Hurricane
Sandy.

More ==
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Renew Vehicle Registration of
Benew License o# nfoMVA gives you the information you need to complete your MYA related business. It uses guestions
Check Wait Tme &t Local and answers to ckearly describe what you need to do. Links are ako provided for any forms you may need.

Service Genter

Schedule An Appointment o The links below are provided fo get you started. They Ink fo the actual ransactions you are searching for

1o complete your business with the MVA. More fransactions will be added 1o the website, so please check
back with us often.

BUSINESS SERVICES
= Automotive Dismantlers, Recyelers and Scrap Processors
+« Bonding Requirements and Fines
+ Dealers and Saksmen
» DOriver Education Schools and Instructars
« Interchangeable Tags for Businesses Mot Licensed by the MWA
=« Manufacturers and Distrbutors
« Tag and Titke Service Providers

DRIVER SERVICES
« DOriver Weliness and Safety
« DOriver Licensing
= Motorcycle Safety Program
« Gitations, Rewvocations and Suspensions

COMPLAINTS AMD INVESTIGATIONS
« DOriver Instruction - Filing a Gomplaint
« Ildentity Theft
« Service of Process

VEHICLE SERVICES
=« Disability Parking
« Miscellaneous
= Registering A Vehicle
= Titling A Vehicke
SALE OF MVA INFORMATION

WEHICLE INSPECTIONS
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Titling A Vehicle

Renew Vehicle Regisrag .

Renew License o A vehicle's tite establshes who owns the vehicle. Each tme the cwner changes, a new title must be
Check Wait Time At Local ssued. Currently, the Maryland MYA prints a two-part, paper tite. The frst part, the Maryland Certificate of
Service Genter Title, is mailed to the owner. The second part, the Security Interest Filing (SIF), i printed only when a lien
Schedule An Appointment of has been fied aganst the titke; 1 & maied to the lien holder. The documents neluded n this section

descrbe the many different titling scenarios that can ocour.

Please note that having a titke for your vehicle does not permit you to drive it on public roads; you must
also register it. The two fransactions are usually handlked together. Please check the nfolVA registration
section for further nfermation.

Common Titling Processes

« Mew Vehicle Purchased from a Dealer

» Qut-ofState Vehicke Moved to MD by Cwner

=« OutofState Vehicle Returned to MO by Owner
» Used Vehicke Purchased from a Dealer

« Used Vehicke Purchased from a Mon-Dealer

Unusual Titling Processes

« ATVs Off Road Motoreycles and Snowmobilkes

= Buses & Motor Goaches

« Corporation or Parnership Vehicle

= Gourt Order Affecting Ownership

+ Dealer Resak Tik

» Deceased Owner

=« Excise Tax Credit for Plug-in Vehickes

« Gift to & Family Member

« Gray Market or Overseas Vehicles

« Homemade, Two-Stage, or Reconstucted Vehicle

« Limited Speed Vehicles

» Low Speed Vehicle

« Mobile Home and Special Mobile Equipment (SME)

« Off Road Vehicles ({ORY) - Mopeds, Motor Scooters, ATW's, Snowmobilkes, and OffRoad Motoreycles
= Personal Bankruptey - Sak to New Owner

« Placing a Vehicle nto a Trust

« Repossessed Vehicle -
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Eenew Lcense The following most commonky requested forms are availabke for downloading from our web site. These
Check Wait Time At Local forms are stored in Adobe Acrobat POF format. Adobe Acrobat Feader will aiow you 1o view and print
Service Center the POF files. You can downioad a FREE copy of Adobe Acrobat Reader of from the Adobe Vb Site.

Schedua An ontment ) ) ) ) ) ) ) ) )
#pp Business Services Forms | Cormmercial Oriver Licensing Forms | Driver Licensing Forms

Criver Recard Forms | NS UL G Mg, [ celaneous Forms

Matareyele Safety Fo ehicle Regstn Farmng Farmularios en Espanal

Yehicle Registration Forms

1/2 and 34 Tan Truck Owner's Wweight Certification [Form #WR-142A) i5 used when an
owner of 2 12 or 3/4 ton fruck requests to carry 4 gross vehicle weight of 10,000
pounds (instead of 7,000 bs). 1/2 ton trucks must be modified to camy the increased
weight and 3/4 fon trucks must have a shipping weight of the chassis and body of
mare than 1,500 pounds or rated by the manufacturer at a gross vehicle weight in
excess of 7,000 pounds. This form can be brought to any ful service VA office.

Address Certification for LS. Government Employeas (Form sWR-10Z) can be used by
U5, Gowvernment Employees to certify their address when out-of-state. This form can
be filled out and brought in person to your local ful service MVA office or mailed 1o
the Motor Vehicle Administration, 6601 Ritchie Hwy., Glen Burnie, MD 21062, Atin:
Tite Correspondence.

Affidavit of Lawful Possession for Transfer of a viehicle to an Autormotive Dismantier
and Recycler or Scrap Processor (Form #WR-484) is used to certify, under oath, that a
titie i5 not avalable for @ vehicle that is being transierred 1o an A D& R or Scrap
Processor for purposes of dismantiing, destroying or serapping.

Affidavit of Ownership for Transfer of a vehicle to an Automotive Dismantier and
Recycer or Scrap Processor [Form «vR-453) 5 used by a vehicle owner, or their
agent, 1o certify, under oath that a fitle 5 not avalable when transfering the vehicke
to an ADBR or Scrap Processor for dismantling, destroying or scrapping.

Affidavit Manufactured Home Converted to Peal Property (Form #VR-451) is 10 be
used when a manufaciured home is being converted to real property.

Affidavit Manufactured Home Severed From Real Proparty (Form #VPR-452) s 1o be
used to certify under oath a manufaciured home has been severed from real property.

Affidavit of Ownership - Moped, Motar Scooter & Off Road Vehick [Form #vR-450)
document is used by an applicant who does not have a tite or certificate of origin for
their moped, motor scooter or off road vehicle. The form takes the place of the Ea
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Bulletins

Please subscribe to receive the Dealer Bulletinsg via email.

* [ealer Bulletins

o B Sept. 27, 2013 - Temporary Plate Reminder

%8 July 24, 2013 - Vehicle Sales Contracts

e June 13, 2013 - Reminder: Mew Temporary Plates T
o WMay 14, 2013 - Disclosure of Former Yehicle Use
o WMay 13, 2013 - Legislation 2013 Bulletin T

e May 2, 2013 - Disclosure of Former Yehicle Use T

s [¥lar,
s Dec,
s« OCL
s Sep,
s Sep,
s AQ.
o June 28, 2012 - Bulletins by Email T

e June 22, 2012 - WA Dealers Excise Tax Collection T

e June 21, 2012 - Dealer Disclosures T

« June 20, 2012 - Title Service Requirements T

o May 29, 2012 - Legislation 2012 That Impacts Dealers T
e WMay 9, 2012 - Buying Services T

o Feb. 29, 2012 - Tag Return Collection Center T

— - Processing Fee T8
Bulletin Archives

12, 2013 - Plug in Electric Vehicle Tax Credit B

21, 2012 - WA Alert: Branch Office Walk-In Procedures T
15, 2012 - Processing Fee Reminder T

27, 2012 - Mopeds and Motor Scooters Decal Reminder T
18, 2012 - Moped and Motor Scooter Decals T

28, 2012 - Changes to Walk-In Transactions T
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Subscrbe to MVA Dealer Bulletins

If o would like to receive MWA Dealer Bulleting via e-mail from the Mandand Motor Wehicle Administraton
MwA), please enter the requested informaton below. The MWA will not share your informaton and Wil
only use it to send you imporant MW Dealer Bulletins.

Mailing List Subscription

Flease complete the formn below to sign up for this rmailing list. To update or cancel cument subsciptons,
uze the link below.

U pdate Cancel Subscriplions

Suhbscribe to Email List:
Dealer Bulletins

Email Address:

Crealership ar Company Mame:

Contact Person:

Job Title or Capacity:

Telephone Humber:

Cealer Number:




Interactive Titling and
Registration Manual

Available on MVA’s website

» http://www.mva.maryland.gov/businesses/ doc
s/Interactive-Title-and-Registration-Manual.pdf



http://www.mva.maryland.gov/businesses/_docs/Interactive-Title-and-Registration-Manual.pdf
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MARYLAND

A!h DRIVING MOBILITY
| 1L

GUSTOMER-DRIVEN | INNOVATIVE | TECHNOLOGY-FOCUSED

INTERACTIVE TITLE AND
REGISTRATION MANUAL

FOR DEALER'S / TITLE SERVICES / VEHICLE
PROGRAMS

The Motor Vehicle Administration is pleased to provide online
guidance to dealers and title services. This manual is
intended to assist you with the proper completion of your
transactions, increase accuracy and reduce rejections of
work. The information provided will increase the efficiency
of processing work, which leads to greater customer service
and satisfaction.

o
Motor Vehicle Administration

DT T T T M Unknown Zane Fal= | 4
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Understanding EXEMPTIONS FROM EXCISE TAX is another important area to
know in calculating the proper amount of tax due. Most of the excise tax
exemptions that may apply to dealer sales are in section (a). For your reference section
(o) and (c) has also been included even though in most cases, they do not relate to
dealer transactions; these sections will be helpful to licensad title senvices who assist
customer with non-dealer transactions. Manyland's law for excise tax exemption is
provided for you below:

| Spow [ - 0 = - Page- Safety- Tooks-

MARYLAND VEHICLE LAW §13-810
Exciss tax axamplons — Cartan vehices ane examp? from e excise (3 Imposed. These axcise Lax
Exampions ara found under aricle §13-510 Exemplions of the Manyiand Venhicie Law, which |5 a follows

) Exempt vehickes genarally. — On Issuance In this Siate of an onginal or subsequent cartificate of tite
for 3 vehicie, the vehice Is exempt from the excise tax Imposed Dy this part, T it s

(1 A male home over 35 fieet long

(2} A venicle oaned Dy the United Sates and used In the investigation of any violation of suspected
wiolation of the law of the United States

1] A vehicie owned by this Sate or a political sundivision of this Stabes

4] Afire engine or other Fire Department emergency apparstus, Indudng any vehide ooerated
oy of In connection with any Fire Department
(5] by @ nonprofit rescle squa.

6) A venhicie owned and operated by the Chl Alr Patn
An ambulance, rescue of other vehicle oawned and opersted Tor the bene of the puoic &
wvehicle owned and heid for e use of the putilc by a unit of a naional velteran's organization

(8] Avehicie pwned and operated oy a Maryland chapber of the American Red Cross.

19 A vehicke acquired by an Insurance company 35 a resull of a comprehensive of colllsion
ciam

{10) A vehicle regisierad In 3 jurisdction the laws of which do not require titling and acquired for resale
by a licensad daaar.
| A vehicie that is Imvoiutanly ransfemed o a lcensed dealer and for which a certificate of e s
not avallabie

{12} A schooi bus owned by 3 religious omganization or a private school which Is exempt fom federa
rcome tax under 501 & (3) of the Intemal Revenue Code.

{13).A privatety owned bus used only for aperating the Fansportation sirr—" of any poitical
subdhvision In Tis Siate, F e bus s used for the ransportation of the pubilc on reguiar schedules and
oetween Tied teminals.

A vehicie oiheraise exempt for the excise tax by any other applcabie law

(15] A vehicie which |5 used reguiary for e rarsportation of Indhiduats with dsabilfes and owned
by @ Ronproft organization providng direct care sanicss 10 Indviduals with disailities which is lieensed
oy the Department of Health and MEntal Hygiene and Is wholly or parfially funded by the State

{15].A moblie hearing and vision-screening vehice ownad and oparated for the benaftt of e publc
O 3 nonprofi Chic Drganzstion
A Class F iractor o fuck tracion, however 3 famn tractor is taxable.

(18] A Class P chaner DUS o a Class P for hire DUS.

(19 A salvage venicie acquined by a licensed dealer that has been restored by the llcensed dealer

and thiat has been Inspecied under 13-507 (a) (1) of his THe

[20) A vehicie acquired for resale Dy a licensad dealer If e dealer resssignment secions contalned
on the cerificate of fitie are emausted

(2] A Class M ﬁr:-r nome o Class G fravel traler that ks Tansfemed o retited In e dealership's
name under 15-305 () (2) of this aricle

(22 A spedal |:l.|'|:-:=se vehicie owned by 3 coal company If the vehide is used:

[l) Far trarspartation of workers, coal, of equipment used In the coal producion process; and
() Exclusivaly In or on coal mining propery.

{23) A vehicie which (& used exciushvely I the iransportation of disabied or eiderty persons, owned by

a nonpnat argantzation, and in which the Maryiand Transk Admirisiration retains 3 sacurty Inberest

52
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ERT REPRESENTATIVES {6/

» Fax Numbers: 410-424-3629/410-768-7070

» Supervisor: Ranae Johnson rjiohnson3@mva.maryland.gov

» (A, B) ]. Stewart jstewartd@mva.maryland.gov

» (L, R) L. Green ltyler@mva.marvyland.gov

» (C,U,V,Y) D. Marsch dmarsch@mva.marvland.gov

»  (D,F, M) B.Wiland bwiland@mva.marvyland.gov

» (G, H, I) V. Jenkins vienkins@mva.marvyland.gov

»  (J,0,Q)S. Hines shines@mva.marvyland.gov

» (S,T,W) D. Bernhardt dvarbrough@mva.maryland.gov

» (E, P)K.Owens kowens@mva.maryland.gov

» (K, N, X, Z) N. Ipalook nipalook@mva.maryland.gov


mailto:rjohnson3@mva.maryland.gov
mailto:jstewart4@mva.maryland.gov
mailto:ltyler@mva.maryland.gov
mailto:dmarsch@mva.maryland.gov
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mailto:shines@mva.maryland.gov
mailto:dyarbrough@mva.maryland.gov
mailto:kowens@mva.maryland.gov
mailto:nipalook@mva.maryland.gov

Title 13—Governs the vehicle
laws of Certificate title and
registration of vehicle

—



HOW TO OBTAIN A MARYLAND
VEHICLE LAW BOOK

» You may:

* Order the law book online from the
LexisNexis Bookstore at

Te MAaryYLAND
VenicLre Law
ANNOTATED

e Call the bookstore at
1-800-562-1197

Note that much of the information
contained in the law book is also
available online through

, a Website operated
by the State of Maryland. On the

opening page of the website, click on
Code of Maryland (laws).



http://bookstore.lexis.com/bookstore/catalog/
http://bookstore.lexis.com/bookstore/catalog/
http://msa.maryland.gov/msa/mdmanual/html/mmtoc.html
http://msa.maryland.gov/msa/mdmanual/html/mmtoc.html
http://msa.maryland.gov/msa/mdmanual/html/mmtoc.html
http://msa.maryland.gov/msa/mdmanual/html/mmtoc.html

WHAT ERT DEALERS
“CAN” DO & “CAN’T” DO

—



What transactions “Can” ERT dealers
process electronically?

» New title and tags (T'1)

» New title and transfer of tags (T2)

» New title and transfer with renewal of tags (T3)

» New title only (T5)

» Title for ATV’s-Need to use Class D, enter NR in the inspection field and enter AT for body style.
» New tag registration (NR)

» Standard renewal (SR)

» Replacement tag renewal (RT)

» Substitute tags (ST)

» Duplicate registration (DU)

» Duplicate title, Form VR-018 (DT) (Transmit only)

» Duplicate title, Form VR-003 (Transmit only)

» Administrative Flag fee (AF)

» Can utilize mailing address, mail address shows on title

» Soundex issuance with proper documents must fax Driver License, ID card, Military ID from this
country with Driver License to MVA ERT Unit (otherwise transaction needs to be submitted to the
MVA Branch Office)

» Tagreturn




4
4
4
4
4
4

What transactions “Cannot’ be
processed by ERT Dealers

No salvage transactions
No branding of titles (can only brand for *CAL LEV* and odometer A,B or C) A
TITLE REQUIRING ANY OTHER BRAND “MUST” BE TAKEN TO THE MVA FOR

PROCESSING.
No VIN plate assignment

No new issuance of personalized or organizational tags, only transfer of
personalized or organizational tags

No taxi (class B), no limousine (class Q), no ambulance/funeral (class C)
No state and local government (not new or transfer)
No law enforcement

No tax exempt for business (mergers, reorganizations, newly formed,
dissolutions)

No tax exempt —individual transferring to intervivos trust
No excise tax credit for new residents

No out of country- (gray market vehicles)

No registration correction (RC)

No transfer tags (TT) after it’s been titled

No transfer with renewal (TR) after it’s been titled



DEALER’S DUPLICATE TITLE

»Use this form only

when:

Owner(s) traded a vehicle

in and has not provided a
MD title

> Attach to this

application copies of:
*Vehicle Buyer’s Order
*Odometer Mileage
Statement
Owner(s) Valid Driver’s
License or State I.D.(s)

oY, | | 7/ —> VR-003 (01-13)
Glen Burnie, Maryland 21062

(Fee - $20.00)

Please print information in ink
Instructions to Dealer: Please use this form only when the original certificate of ownership has not been delivered to the dealership and/or the registered
owner of the vehicle has not obtained a duplicate title if the original has been lost, destroyed, altered, mutilated, or misassigned.

This application will not be accepted if submitted within 10 days of the transaction. Attach to this application copies of the vehicle buyer's order, identifying
the vehicle as a trade-in, and the odometer mileage statement signed by the currently registered owner of the vehicle. The duplicate title will be mailed to
the dealership and will indicate current mileage. A COPY OF THE OWNER(S) VALID DRIVER'S LICENSE OR STATE ISSUED 1.D.(S) IS REQUIRED.

Registered Owner: A copy of this application will be mailed to you. When you receive it, please check it carefully. If any information is incorrect or has
been altered, please contact the MVA's Licensing and Consumer Services Division at (410) 768-7421.

Check reason: j Lost j Destroyed D Altered D Mutilated j Misassigned j Returned to State (must attach the previous state’s title)
Other

| certify to the best of my knowledge that the odomster reading is the actual mileage of the vehicle unless one of the following statements is
chacked.

{no tenths) D 1. The mileage stated is in excess of its mechanical limits.
odomstar reading D 2. The odometer reading is not the actual mileage. Warning- Odometer Discrepancy

QOriginal Amount of Lien (If no lien write “none” or if lien is satisfied, please attach the lien release) Date of Lien Kind of Lien

Name of Secured Party (Bank, Finance Company, etc.)

Address of Secured Party

Current Maryland Title Number Tag Number Make Year Vehicle Identification Number

Applicant’s First Name Middle Last Co-Applicant’s First Name Middle Last
Applicant’s Driver’s License Number Date of Birth Co-Applicant’s Driver's License Number Date of Birth
Applicant’s Street Address City County State Zip Code

I/we certify, under penalty of perjury, that the statements mads are true and correct, to the best of my/our knowledge, information and belisf.

This day of (year)

QOwner's Signature Co-Owner's Signature

(Must be signed perscnally by the owner; if joint ownership, signature of each party must appear; if the owner is a business entity, the person legally
authorized to sign must state their capacity after their signature.)

Checks or meney orders for the application fee, are to be made payable to the MVA. Please include on check: imprinted name and address,

driver's license number, and home and/or work phone number. Send application with fee to:
Motor Vehicle Administration, 6601 Ritchie Highway, N.E., Glen Burnie, Manyland 21062.

Name of Dealership duplicate title is to be mailed to Address

Printed Name of Dealer's Authorized Agent. Signature,

For MVA use only

Record examined and issuance approved by: j OK to issue and show lien D OK to issue without lien
(identification provided)
Type of Identification provided:

Method of Payment: [(Jc ek Tec Dov

White Copy - MVA Canary Copy - Customer Pink Copy - Dealer Licensing

For more information, please call: 410-768-7000 (to speak with a customer service representative).
TTY for the hearing impaired: 1-800-492-4575. Visit our website at: www.MVA.Maryland.gov



ERT NETWORK PROCESSES

» We are always looking into adding new processes and as
they become available, your vendor will notify you
electronically.

—



ERT SYSTEM STOPS

» In some instances, the ERT System will have stops when
registering vehicles.
» Some Stops won’t allow:

- Transferring Plates & Transferring Plates with Renewal when
there is a presence of a flag(s) - This is where the transaction
can be given New Registration Plates.

- Issuance of New Plates when there is an Insurance
Compliance (ICD) Flag. - This is where the transaction can
be processed as Title Only.

€

Insurance fines may be paid by
IVR at (410) 768-7431 once the
penalty has been accessed.




What is Required for
Basic Titling Transactions




New Vehicle Purchased From A Dealer

» Complete the Maryland Application for Certificate of Title,
(VR-005), and submit the following:

- Certificate of Origin properly assigned

- Dealer Reassignment if required

- Original Dealer’s Bill of Sale

- Odometer Disclosure Statement

- Customer’s Insurance Coverage (on VR-005)
- Registration Card if transferring tags $10.00 fee
- Taxes

- Title Fee of $100.00 except for short-term rental $50.00,
motor scooters and moped $20.00

- Lien Filling Fee of $20.00 for each lien recorded




Used Vehicle Purchased From A Dealer

» Complete the Maryland Application for Certificate of Title, (VR-
005), and submit the following:

- Certificate of Title properly assigned

- Dealer Reassignments if required

- Original Dealer’s Bill of Sale

- Maryland Safety Inspection Certificate
- Lien Release if required

- Odometer Disclosure Statement

- Customer’s Insurance Coverage (on VR-005)
- Registration Card if transferring tags $10.00 fee
- Taxes

- Title Fee of $100.00 except for short-term rental $50.00, motor
scooters and moped $20.00

- Lien Filling Fee of $20.00 for each lien recorded




ERCAF;

It's QUESTION TIME!!

\\\\\\\




Question Review

1. What does the acronym ERT stand for?
Electronic Registration and Titling

2. Name one of the available resources.
MVA Website, Info MVA, Forms, Bulletins, Interactiv

Titling and Registration Manual, and ERT Contacts
3. What can be found in the Interactive Title and

Registration Manual? .
How to process Basic Titling Transactions, Proper

Assembly of Records, Forms, Excise Tax, and etc...
4. How can you receive updates on Maryland

Legislative and MVA process changes? Who can receive

those updates? . .
Every employee can and should subscribe to receive the

bulletins electronically
5. How is a dealership assigned to an ERT

Representative?
By the first letter of their dealership’s name




OMYA s sz ey \/R-005 (06-13)

Glan Bumnie, Marylend 21052

APPLICATION FOR CERTIFICATE OF TITLE

( e AT ANTLAL LD AL A A O SR

~

1. Applicant Information | =& Sl
J

IS THE VEHICLE TO BE TITLED AS JOINT TENANTS OR TENANTS BY ENTIRETIES? [J JOINT TENANTS [ TENANTS BY ENTIRETIES

e VENCLE DESORPTION |
MODQL YRAR MANE OF VRMILE

D MW VEMCLE MOCEL MO VOO CONTEIZATON NAGER

2. Vehicle Information e e e [

(

J

EOR CALH T LE

&

[ rmuex [ muex macron Oee [ morcacras [ rawien gescey vy
G |a:w |um =t GG WO, |uo-:mp:| avw |maw

~
J

1 this vehicie Is subject 10 any lens o
each Ucn filkd. F NOT SUBJECT TO A Lsu.wnrrzwomm

3. Lien Information g e

9 : Attach form VIR-217 for acamional Lisn Flings. LIEN FILING FEE $20.00 for

GTREET ADCRESD OF SECLRED PRATY Icno-mn Im Ixrenn

&

-

|__IF VEHICLE RECENTLY PURCHASED | R DEALER'S CERTIF!
MD, EXCISE L’r‘y-i:‘m’-dyd tat the purchase prce represerts the ﬂ‘%
Y TRADG-IN ALLOWANCE
TAXO%OF $ | CEALERS NUMBER N U
FULL PLROHASS PRRE weEsmse 1
NANE OF DEALERGHP |
ATOACM A NOTARGED BILL OF BALE BIGNED BY [Gos T caneeee |
st e vty DATE
plete this oty pmnnm-mnuu— O Chack hare for active duty milkary. OOLL.FER 4.2% OF G058
Vs last h'-'ﬂ'&h _ _ ad % tmx ¥ no tax paid wiits "NONE ) I |

APPLICATION FOR NEW REGISTRATION PLATES OR TRANSFER OF REGISTRATION PLATES

Wwo do make fon Now Pltos Transter of Plates. Is your motor vahicka now o
hersby application ] New Regstration [m] _mﬂ ape Dn:m

13 this vehkcto 1o ba operated for short temn rentar? [ wes [T o platos, complats below:

TAG NQ GNASTICKERNO. ________ The vehkie 1o which thoss plalce were sfMued has Dosn sold,

traded or tx Name

Agaress

Name of Co. Polloy or Bindar Na.

Anant or beokor Cisas of Taoe doakod

Federal and Stato law require that you state the mikags n connection with this vehicla. Failure to complata or gving a false statement may reeut n fines

and/oc imprisonment.

Imﬂybnbmdrwwuhmndmhh of the vehicle unkes one of the following statements is checked:

O &5 I @0szs of ks mecharical Imits.
CODMETER REAOMS oo O TENHY Dz m 12 00t the actul mieage. WARNING - ODOMETER OVSCREPANCY.

Vas artty Bt iee b conpend e Vehich —mnmunqvnnmm-*-um-mu
Om eter tatem ent Farss nd cune sws For veblces -m-lp-qun-rumuzmr'—trumhu:mm e culy e bied &
n ovwt by ot leart e ETETUR MO o PG e QU by e Manyard Make e e Lema i rher canty et

Ve Lrhar cartly uncher Beraty of Pw)ary el the statarmenis made hemin ar trus 1 the buet of my -uum ® 5 P
Signature of Appli Printod Name of Appli
Adan A Signature of Co-Applh Printod Name of Co-Appli
el"[l |Cat|0n Winasn myour and() nd Saals) e do o your
Signature of Co-Signer Relationship
Sound, Dato of Birth

For more Information, plaase call: 1-800-638-8347 ftouch tone calls only), 1-800-960-1MVA (1642) (to spaak with a customar service representative),
From Out-of-State: 1-301-729-4550, TTY for the hearng iImpalred: 1-800-492-4575. Visit our website at: www.marylandmva.com




-
Appllcal\t o M’ o0 Fchis gty N VVR-005 (06-13)

Glan Bumie, Maryland 21062

Information

APPLICATION FOR CERTIFICATE OF TITLE
READ INSTRUCTIONS ON REVERSE SIDE

APPLICANT'S FIRST NAME MIDOLE LAST \lg-AFFLCM"G FIRST HAME MIDOLE LAST
Jonathan J.INIYAl only Doe —J
APPLICANT'S SOUNDEXAMARYLAND DRIVER'S LICENSE NO. IZI\'E {F BIRTH CO-APPLICANT'S SOUNDEXMARYLAND DRAVER'S LICENSE NO. £ FEIN # DWTE OF BaRTH
D-000-435-044-002 01,1046 ot | ooy | vese |
APPLICANT'S STREET ADORESS CITY OR TOWHN CO-APPLICANT'S STREET ADDRESS CITY OR TOWN
123 IVMIain St. Po Box 4567 Annapolis
COUNTY STATE ZiP CODE EddiuL .ﬂDi:RLS-S- COUNTY STATE ZiP CODE Bkl ADDRESS

AA | MD (21401 |jdoe@yahoo.com
IS THE VEHICLE TO BE TITLED AS JOINT TENANTS OR TENANTS BY ENTIRETIES? [ JOINT TENANTS I TENANTS BY ENTIRETIES

T — p— =2 e vehicie 1o Mese pales were &S Deen s0id,
raded of otherwisa ransferred boe Name
Address
Narr‘aulqsra.nua._,o_,” S —— - 1L —
Agent or beoker______ e Class of Tags desired

Fagersl and State law lﬂ. ’EST at yDU sbs.'e h@ i EEQ@ In G’OI‘II‘IR.'—'lGH Wfl'l hlSVenGE Feliura 1o complete or providing a feklsa ST.!.'E"IEHI I'I'l!.}' I'E'SLII'E In
fines andor Impriscnment.

| cariity fo the bast of my knowiedgs that the cdometer reeding Is the ectual millsage of the wehicle uniess one of the Toliowing statemants Is checked:
. The mileags stated is in excess of its mechanical limits.

Jz. T cdometer reading is not the actual milsage. WARKNING - GDOMETER DISCREPANCY.

ODOMETERREADING __~ [NOTENTHE

Hhis, vaticls i SUES0E 1 the lisns of
of T Fad and Enste Motor Camer Safwly Lawa and
u‘ﬁ wtion Dlates W cartiy undar Penatty of
= 1l e contirucuily P Ured Boughout
W * 2 ? P8 rua an iy Wrvrmhecia, MCATIation and b,
Sg'IEItIBD‘I'ADDmT Printed Mame of Applicant
Signature of Co-Applicant Printed Mame of Co-Applicant
Witnass my/our Handis) and Sealfs) this day of wear
Sigrature of Co-Signer Retationship.
Soundax Ciata of Birth

For mors information, piease call: 410-768-7000 (to speak with a customer agent).
TTY for the hearing Impalred: 1-800-482-4575. Visit our webslte st www.MVA.Maryland.gov



../Administrator/Users/JB/Desktop/RMV/CO EX 1.ppt

Motor Vishicle Administration
o G501 Fitchie Highway, M.E.

Glan Bumie, Maryland 21062
APPLICATION FOR CERTIFICATE OF TITLE
READ INSTRUCTIGNS ON REVERSE SIDE

VR-005 (06-13)

APPLICANT S FIFST NAME ooz LAST OO-APPLICANT'S FIAST MANE Woos LAST

Jorathan MMM Doe:
APPLICANT S SOUN DEOUWAILAKND DANER'S LICENEE ha. o D.I'|'ICIDJI'1I!I=IIIBIB OO-APPLICANT"S SOUNDELMANYLAMD CRNVEFTS LICEHESE KO/ FEIN CATE OF BIRTH

-000-435-044-D02

o ucn.'r.llmflvun mnllmvlmn
APPLICANT S STREET ADDRESS. CITY OR TOWN OO-APPLICANT'S STREET ADDIESS CITY OR TOWN

123 Main 5t. PO Box 4567 Annapolis

COUNTY STATE ar coor EMAL ADOETTE. COUNTY STATE P coor EWAL ADDAMSS

AR u} 21401 jtoa@yanoo.com

15 THE WEHICLE TO BE TITLED A5 JOINT TENANTS OF TEMANTS BY ENTIRETIES? [ S0ANT TEMANTS [1 TEMANTS BY ENTIRETIES.

VEHICLE IDENTIFICATION MU

4T1BE46K178U566651

# OF GYLINDERS WOTOR CARRER 8 LHIT &

X new vericie
[Juszovenicie
TWO STAGE VEHICLE

COMPLETE MAKE & YEAR
FOR EACH VEHICLE
[ ] TRucx [[] TRUCK TRACTOR
G, GCW ARLES

WMODEL YEAR MAKE OFVEHICLE | TYPE OF FUEL

|:| MOTORCYCLE
ENGINE MO

I:l TRAILER [EPECIFY LEMGTH

EMGIME SZE [C.0) VN, TYFE OF TRAILER

TGNO. aASTIGRERAND. TNe varicle 10 which Mase piales wers SMlxed Nas Deen s,
traded of olherwisa ranstered boe Name
B L —
Nama of insuranca Co. _ __ Falicy or Binder No.

Agentorbroker _. Class of Tags dasired _

Faderal and Staie law rElq.lIElst'\ell you StaiB lhB millsage In GDnanIGn 'MII‘I lhls\'Bthl FELR.IEI to complete or providing afEl}SEI StaiBmEH'lt may rB-Surt In
Tines and/or IMmprsonment.
| cErtity 10 e Dest of My KNowssags that the caometer reading IS the Bctual milsaga of tha wenicle uniess one of the Tolowing StEtamants is checked:
MO TENTHS) D 1. Tha milsags stated is in excess of its machanical limits.

o [z The odometer reading is not the actual milsage. WARNING - COOMETER DISCREPANCY.

Ve contlfy thet Fwe Pave compered the merufacturer's wehichs identifcetion number on s spplicetion with the rumber on the veficle srd Ty agree end thal this vehicle is subject io the Imnq—
ﬂumbMﬁH incticsatac hasein and mm For wahicies regiabened cver 10,000 e L-.— sigring this applcation, Lwe certity knowlsdge of ®s Fadersl and Siate Motor Camier Safaty Laws

thia vahicke s maintained in complarce with Fwe Mandand Freventhe WMainier . i making eocdkcation for new plales of trersder of » m?rm plabes Fwa corify undar Pm-tvcl
Llw the weficle is coverned by of el h‘mmnfna“ insuranoes requined L-ymmﬂuvsm:lmm iche Larers, and further ceriy thet Sis venhicle !I:nmnlauaullym;adlhm hout
IS regETEon parod. Le furer santify undar Panaity of Pafuny thal T stelemants Misds Fanen &8 Fus and omect i P best of my ksetedgs, infomation and balisl,

ODOMETER READING _

Signature of Appicant Printed Mams of Appicant
Signaturs of Co-Applicant Printed Mams of Co-Applicant
WItness miyvour Hand(s) and Sealfs) this amy of year

Signature of Co-Signsr Relationship

Soundax Dita of EHrtn.

Fior mors Information, pisase call: 410-766-7000 (10 Speak With a CUStomsr Sgent).
TT for the hearing Impalred: 1-600-482-4575. Visit our website et www.MVAMaryland.gov



o ”y 6601 Filchie Higway, NE. VR-005 (06-13)
Glan Bumie, Maryland 21062

APPLICATION FOR CERTIFICATE OF TITLE
READ INSTRUCTICNS O REVERSE SIDE

APPLICANT S FIRIST RAME ooz LAST OO-APPLICANT'S FIAST MANE Woos LAST
Jorathan MMM Doe:
APPLICANT S SOUN DEOUWANYLAKND DANER'S LICEMEE hO. D1 EB OO-APPLICANT"S SOUNDELMANYLAMD CRNVEFTS LICEHESE KO/ FEIN CATE OF BIRTH
-000-435-044-D02
o MONTH | oy | YEAR MONTH | nay | YEAR
APPLICANT S STREET ADDRESS. CITY OR TOWN OO-APPLICANT'S STREET ADDIESS CITY OR TOWN
123 Main 5t. PO Box 4567 Annapolis
COUNTY STATE ar coor EMAL ADOETTE. COUNTY STATE P coor EWAL ADDAMSS
AR u} 21401 jtoa@yanoo.com

IS THE WEHICLE TO BE TITLED AS JOINT TEMANTS OF TEMANTS BY EN'I'IFIEFIES O JCINT TEMANTS O TEMANTS BY ENTIRETIES

[#] new veHIcLE
[ useo verice 2008 Toyeta Camry as AT1BE4EKTELSEEES1
MODEL YEAR MAKE OFVEHIGLE | TYPE OF FLUEL

# OF CYLINDERS MOTOR CARRIER 8 UNIT#

[ sus [ moToscroEe [] TRALER [BPECIFY LENGTH)
s ENGINE MO ENGINE SIZE [C.C) LW, TYPE OF TRALES

If this vehicle i subject to any liens or encumbrances, complete the following section(s]. Aftach form VR-217 for additional Lien Filings.
LIEN FILING FEE $20.00 for each Lien ﬁlecl. IF NOT SUBJECT TO A LIEN, WRITE THE WORD “NONE™ EELGW.l
NAME OF SECURED PARTY STREET ADDRESS OF SECURED PARTY KI@ eUELIIENr?F%EHIEEﬁ DATE OF LIEN

SECU of MDD 971 Corporate Boulevard Agreement 01/01/14
CITY OR TOWN STATE AMOUNT OF LIEN ACCOUNT NUMBER

Linthicum . 97465852001

musags st n exceas of its m lirriits.
ODOMETERREADING (N0 TENTHE I:l2 'ITnodnrml.vmdlngl not the actual mileage. WARNING - COOMETER DISCREPANCY.
Ve contly thet Fwe Pave compered the merufacturer's vehich identification numiber on s appelic rmwﬂhm mmmm weiicle ard ey agree end trad this vehicle is subject fo the len
mcunmmumlmn il i O, FOr vahioies rgiabanad cver 10,000 . by sigring this appliat mwuuFﬂeumanmmmmm
this vehiche is m-mm-dnmmpim-ﬁn?nu and Fraventive Mainierancs P mn.l'mdmw mhmﬂmuuﬂnd&ugm&mm cariily under Penaly of
Llw ‘the weicle s covened By of least the minimum amounts of insunances requined by the &.Mmd fo Lerern, and further ceriify thet s l contrucusly Faured throughout
mmmmmm mmm&mmmapwwmrmumwnmmnwn i Caorect B el ekl of My Wnecetediga, infoamation and balisf,
Signature of ADpicant. Printed Mams of Appicant
Signature of Co-Appiicant Printed Mams of Co-Appiicant
WItnass migsiour Handis) and Sealfs) this aay of ear.
Sigrature of Co-Signer Retationship
SOUNdE Crats of Birtn.

For mors INfOrmation, piease call: 410-TE8-7000 (1o SpSak With & CUSIOMSr Sgent).
TTY for the hearing Impalrad: 1-B00-492-4575. Visit our website &t: www.MVAMaryland.gov




Meotor Viehicle Administratio
o My 5001 Ftce e NE VR-005 (06-13)
Glan Bumie, Maryland 21062

APPLICATION FOR CERTIFICATE OF TITLE
HHHHHHHHHHHHHHHHHHHHHHHHHHH

APTLIGANT S FIFEST RAME MDoLE LisT CO-APPLICANT'S FIRST MAKE oL

e

APPLIGANT S SOUNDIEUWARTLARD DANER'S LICENSE K. CATECF BT (GO-APPLICANT'S SOURDECMARYLAND CRNTRS LICENSE HO. / FEIR § | DATE OF DIRTH

PURCHASE INFORMATION FOR TAX PUF[PﬂSES SEE INFORMATION ON REVERSE SIDE
MARYLAND DEALER'S CERTIFICATION
rice represants the full

IF VEHICLE RECENTLY PURCHASED DEALERS OMLY

naity of parjury, that the purchgse pi

MD. EXCISE | haraty certity, under o
smount pald for i

TAX 6% OF $
DEALER'S NUMBER M

FULL PURCHASE PRICE

MAME OF DEALE
ATTACH A NOTARIZED BILL OF SALE SIGHMED BY
SELLER{Z) AND PURCHASER([S)

SIGMNATURE ©OF DEALE DATE

mcr o 2T5412]541DFA6542 svv:_MID

Compiats this Saction In Its entinsty I you quaiy for an Excise Tax Cradit in this Stats. 1we have bean residentis) in Maryiand for sperodmataty
Lwe last registersd this vehicls In and paid %% tee (f o tax pald, writs "HOHET) Check here Il active duty miltery.

Taxable Selling Price

*Manufacturer’s rebates are taxable and should be
included in the taxable selling price

*Dealer processing fee and/or document fee is
taxable and should be included in the taxable selling
price

*Should be clearly identified and not included as a
lump sum on the buyer’s order and sales invoice




APPLICATION FOR CERTIFICATE OF TITLE
READ INSTRUCTICNS O REVERSE SIDE

APPLICANTS FIFIST NAME MDOLE LasT OO-APPLICANT'S FIRST MANE MooLE LasT
Jorathan MMM Doe:

Vo) MM 501 Fiich Highway, NE. VR-005 (06-13)
Glan Bumie, Maryland 21062

APPLICANT S SOUN DEOUWAILAKND DANER'S LICENEE ha. CATE OF BIFITH OO-APPLICANT"S SOUNDELMANYLAMD CRNVEFTS LICEHESE KO/ FEIN CATE OF BIRTH
D-000-435-044-002 o o e
ucn.'r.llmflvun mnllmvlmn
APPLICANT S STREET ADDRESS. CITY OR TOWN OO-APPLICANT'S STREET ADDIESS CITY OR TOWN
123 Main 5t. PO Box 4567 Annapolis
COUNTY STATE

ar coor EMAL ADOETTE. COUNTY STATE
21401 jtoa@yanoo.com

AR MD

15 THE WEHICLE TQ BE TITLED AS JOINT TEMANTS OR TEMANTS BY ENTIRETIES? [ JOINT TENANTS O TEMANTS BY ENTIRETIES

VEHICLE IDENTIFICATION NUMEESR
4T1BE4BKTELSEEE51

|s OF CYLINDERS |m‘rcnmﬂns=s |UNITI

[#] new veHIcLE
O ussoverice
[] TWOSTAGEVEHCIE |MAEDF\'EHIE |TY=E OF FLEL

APPLICATION FOR NEW REGISTRATION PLATES OR TRANSFER OF REGISTRATION PLATES
['we do hereby make application Tﬂrﬂ New Tags D Transfer of Taga D Title Only s your motor vehicle now suspended or revoked in this or any
other state? D Yes D No  [s this vehicle to be operated for short term rental? D Ye3 E No I transferring plates, complete below:

TAG NO. and STICKER NO. The vehicle to which these plates were affieed has been sold,

traded or otherwizse tranaferred to: Name

Address

Name of Insurance Co. PXoqressive American Insurance Co. FoiicyorBinderNo. 1234567 8-1
Agent or broker AAA Mid-Atlantic Class of Tags desired A

Insurance Code
*The ERT System requires a four-digit
numeric code.

T T = —=
Signature of Co-Signsr Relationship
Soundax Dita of EHrtn.

Fior mors Information, pisase call: 410-766-7000 (10 Speak With a CUStomsr Sgent).
TT for the hearing Impalred: 1-600-482-4575. Visit our website et www.MVAMaryland.gov



hit:brﬂ“;‘r.‘m:fuv'-. ME VR-005 {D8-13)
Odometer ¢ S e 1

APPLICATION FOR CERTIFICATE OF TITLE
Statement & ——
AT T Al [~ = AR S A T P R [* -1 AT
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& THE WEHIGLE T BE TITLED AR JORT TEMANTS OFl TENANTE BY ENTIFETES? [ JONT TERANTS O TERSNTE BY ENTIRETES

[ ML TRAH AR U WReRL RO L UL B TLE W [ | I LN

Federal and State law requires that you state the milzage in connection with this vehicle. Failure to complete or providing a false statement may result in
fines and/or imprisonment.
| certify to the best of my knowledge that the odometer reading is the actual mileage of the vehicle unless one of the following statements is checked:

1 0 D 1. The milsags stated is in excass of its mechanical limits.
ODOMETER READING MO TENTH
[ 5 D 2. The cdometar reading iz not the actual milsage. WARNING - ODOMETER DISCREPANCY.

l*we cartity that l'we have comparsd the menufactursr's vehicls Identification numbsr on this epplication with tha number on the vehicls and they agres and that this vehicls Is subjact to the llens or
sncumbrances Indiceted herein and none other. For vehicles registered over 10,000 Ibs. by signing this application, L'we certify knowledge of the Faceral and State Mator Carner Sefety Laws ang
cartify this vehicis 5 malntained In compliance with the Maryland Prevsntiva Maintenancs Program. If making application for new plates or transfer of registration plates L'wa cemify undsr Panalty of
Law that the vehlcls Is coverad by &t lsast the minimum amounts of Insurance reguirsd by the Maryiand Motor Vehicls Laws, and furiher cerify that this venicls will be continuously insured throughout

[ts registretion perod. L\Wea further fy under F'EI'Z:: of F'E%\E'. the statements made herein &re true and comact 1o the best of my knowledge. informaticn and bsdief.
Signature of Applicant 2224 Printed Name of Applicant _anatha.LD_o.e_

Signature of Co-Applicant Printed Name of Co-Applicant
Witness my/our Hand(s) and S9%is) this___14th day of anuary year 2014

Signature of Co-Signer . Relationship
Soundex Date of Birth

For more InfowSon, paass el #10- 788~ A000 o speak. with B cusiormes s,
T lor e Smeing mpmireed . 1-S00 8000 85818, Vs our sebetn ot w0 M e nend goy
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Requesting Soundex From ERT Unit

Documents Required:

» Legible copy of the individual’s out of state driver’s license.
The ERT Unit can only accept driver’s license for the United
States and it’s Territories (Out of Country driver’s license and
passport must be walked into MVA Full Service Branch Office)

» Copy of the completed VR-005 with the customer’s full legal
name (i.e. full first, middle, and last name), date of birth,
Maryland address, vehicle information, and signed and dated
by the customer

» Documents can be faxed to the ERT Unit at (410) 424-3629 or
(410) 768-7070 and it must contain a coversheet including the
sender’s name and telephone number. Depending on the
number of requests, it could take 48 to 72 hours to receive your
soundex number.

» The ERT Unit will contact you when the soundex has been
issued




2971 Soundex

» Cannot be used for individuals
» Is Issued for companies only
» A valid FEIN number must be recorded on the

Application for Certificate of Title (VR-005)
» Cannot be requested through the ERT Unit

» Your Vendor will provide a Z97 Soundex when
requested.




Lien Recording 06

The ERT System requires a four-digit numeric code that V
is assigned by the MVA to each individual lien holder.
*0531 +0581 *1235
Bank of America Bank of America Bank of America
P.O. Box 2969 2600 W. Big Beaver Rd 9000 Southside Blvd
Springfield, IL 62708 Troy, MI 48084 Jacksonville, FL. 32256

Please contact your vendor for access to the Lien Code Manual.

If a lien code does not exist, it must be requested by the lien
holder.

Second and additional lien holders are recorded by attaching a
Security Interest Filing Statement (Form VR-217) and will not
receive a Notice of Security Interest Filing

A $20.00 lien fee is charged for each lien recorded.



g i

Requesting Lien Code

¥l » Not for personal loans
K\

» The lien holders may request a lien code by
mail or fax to(410) 768-7594 Attention Lien
Department.

» The request must be in writing on company
letterhead and must include a signature and
date.

» Once the lien code has been added, an
updated lien code manual will be sent to your
vendor.




Excise Tax

Retail Purchase Price
Shipping or Freight
Charges

After Manufacture Items
Included With The Vehicle
At Time of Purchase

Manufacturer Rebates

Full Amount Charged for
Processing Fee by Dealer

Documentation Fee

Taxable Items Non-Taxable Items

Dealer Discounts or
Rebates
Extended Warranties

» Mechanical Repair

D, S S0, e A

Contracts

Federal Excise Tax
Electronic Registration Fee
Trade-1n Allowance
Equipment installed to
accommodate a disabled
person




MD SAFETY INSPECTIONJ

MARYLAND STATE POLICE

NO. 2113719
INSPECTION CERTIFICATE

THIS IS TO CERTIFY THAT THE FOLLOWING DESCRIBED VEHICLE

FoRD 0% T K 9%99?999[99999?9999999,99?

|
5 MAKE YEAR TYPE VEHICLE IDENTIFICATION NUMBER MILEAGE
% HAS BEEN INSPECTED BY A DULY AUTHORIZED REPRESENTATIVE OF THE INSPECTION STATION NAMED HEREON AND
7 SUCH STATION HOLDS A CURRENT, VALID LICENSE, PURSUANT TO THE APPLICABLE PROVISIONS OF TRANSPORTATION
;J ARTICLE, ANNOTATED CODE OF MARYLAND. IT HAS BEEN DETERMINED THAT THE SAFETY EQUIPMENT OF THE
| DESCRIBED VEHICLE, AS SPEC/F/EL?,BsY;AsWA/IEETS WITH OR EXCEEDS THE MINIMUM SAFETY STANDARDS.

Auto ITnertnational JowEg ), oo %

miles has been

added to the STATION _ 1207 West Street : :
. i STAMP Annapolis, Md 21401 Date of Certification  MONTH/DAY/YEAR

vehicle’s g 410-280-3584

u I certify under Penalty of Perjury that the statements made herein, and on the corresponding MV Inspection
tu; Report, are and correct and that the vehicle meets with or exceeds the minimum safety standards.

odometer. 7% “Q\g MAR WS FOR MVA L;ESE ONLY
nature of Registered Inspection Mechanic

Printed Name TAG |

ANY ERASURE, STRIKE OVER OR STRIKE OUT NOT AUTHORIZED BY THE AUTOMOTIVE SAFETY =~~~ — — = —— & =

ENFORCEMENT DIVISION OF THE MARYLAND STATE POLICE OR M.V.A. WILL VOID THE CERTIFICATE TITLE . lz‘jl{:s 613

MSP 23-63 (04/08) SEE REVERSE SIDE FOR IMPORTANT INSTRUCTIONS

Valid for up to
6 months; or
until 1,000

Is Needed:

« With all used vehicles being registered
* When the new vehicle mileage has
reached 7,501 and over




Marvyland Safety Inspection Options
for Out of State Dealers

> Out of State Dealers can:

= Provide the inspection for the customer and register the
vehicle.

= Have the customer provide you with the inspection and
register the vehicle.

= Process the transaction as title only. Note: If this option is
selected, it will be the customer’s responsibility to have the
vehicle inspected at an authorized safety inspection station
in Maryland and registered.
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Vehicle Class & Weights




GVW by Shipping Weight

Up to 3700 =-3700
3701 and over = +3700

—



1/2 - 3/4 ton: minimum 7,000

1/2 - 3/4 ton: maximum 10,000

(SP in the exception field) and provide a
completed weight certification (Form VR-142A)

GVW By Customer Request

1 ton oxr more: 10,000 - 80,000
by increments of 1,000




Mutor:'!.’ﬂh_icla_hdr:ﬁinish'aﬁun VR-142A (04-1 0)
oMWVA: ="

1/2 and 3/4 Ton Truck Owner’s Weight Certification

See reverse side ‘ ‘
Year Make Body Style Class  Odometer MD Title Number Vehicle Identification Number
]
Owner must select Gross Vehicle Weight Owner must select Gross Combination Weight
|
Owner's Driver's License Number Co-Owner’s Driver’s License Number
|
Owner's Name Co-Owner's Name

1) ety that the above vehicle has a gross vehicke weight rating (GVIVR) by the manufactuer n excess of 7,000 pounds

* |[f jointly owned, all owners’ signatures are required.
+ |f the owner is a business entity. the person legally authorized to sign must state their capacity after their signature.
+ |[f the owner is a frust. the trustee must sign and state their capacity.

Signature Signature
of Owner of Co-Owner

For more information, please call: 1-800-950-1MVA (1682) (to speak with a customer service representative), From Out-of-State: 1-301-729-4550,
TTY for the hearing impaired: 1-800-492-4575. Visit our website at: www.MVA.Maryland.gov




Note: Motorcycles not manufactured for use on the road will
“NOT” be issued registration plates. “NR” will be entered in
the inspection field.




Motor Vehicle Administration
a BR01 Ritchie Highway, N.E.
(5len Burnie, Mandand 21062
Motorcycle Equipment Certification

VR-094 (10-12)

Year

Make

Model

Vehicle Identification Number Engine No.

Warning

| certify that the vehicle described herein meets the equipment and safety standards applicable to motorcycles under Federal Law and for titling
and registration in the State of Maryland as set forth in the Maryland Vehicle Laws and the applicable Rules and Regulations of the Motor Vehicle
Administration. | further certify that, as long as the title is in my name, | will not modify or cause to be modified, the exhaust system of the above
described motorcycle, in accordance with Maryland Vehicle Law, Section 22-609, unless said motorcycle is used exclusively for participation in
organized, licensed, off-the-road contests, in which case | will return my registration plate for cancellation.

A person may not operate a motorcycle that has a rating of 1.5 brake horsepower or less, or a capacity of less than 70 cubic centimeters piston
displacement on a roadway where the posted maximum speed limit is more than 50 miles per hour, or on any expressway or other controlled access

highway.

Dealer Name Signature of Dealer Representative Date Dealer No.

Street City County State Zip Code
Name of Owner MName of Co-Owner

Signature of Owner Date Signature of Co-Owner Date
Owner's Soundex Co-Owner's Soundex

Owner’s Street Address Co-Owner's Street Address

City Gounty State  Zip Code City County otate  Zip Code

For more information, please call: 410-768-7000 (to speak with a customer service representative).
TTY for the hearing impaired: 1-800-492-4575. \isit our website at: www.MVA.Maryland.gov



DEFINING WEIGHT




DEFINING WEIGHT




DEFINING WEIGHT




DEFINING WEIGHT

cvwW=00N/A




SUBMITTING TITLE WORK
TO THE MVA




@12@ PROPER ASSEMBLY OF TITLE RECORD @Q@

*BUNDLE REPORT SHOULD BE ON TOP OF ALL THE TITLE RECORDS IN THAT BUNDLE REPORT.
*ALL TITLE RECORDS SHOULD BE LISTED IN ORDER AS SEEN IN THAT BUNDLE REPORT.

EACHTITLE RECORD SHOULD BE AS FOLLOWS:
FROM TOP TO BOTTOM (FIRST TO LAST)
» Maryland MVA Title/Reg Receipt
Registration card (IF TRANSFERRING TAGS)
Application for Certificate of Title (VR-005)
Certificate of Origin, Title, or other acceptable ownership document

Lien Release-Notice of Security Interest Filing

Dealer Reassignment(s)

Dealer’s Bill of Sale

Miscellaneous MVA Forms

Odometer Mileage Statements

Maryland Safety Inspection Certificate

Vehicle Emission Report (IF SUBMITTED)

EACHTITLE RECORD SHOULD BE SEPARATED.

DO NOT USE AN EXCESSIVE NUMBER OF STAPLES.

DO NOT USE HIGHLIGHTERS.
DO NOT FOLD FORMS.




Special Note For
ERT Dealer Work

» SUBMISSION - Any work processed through the
ERT dealer networks must be “transmitted”
within 30 days of the date of delivery.

» Bundles, containing title and registration records,
need to be submitted to the MVA immediately after
transmission by hand delivering them to counter 104
in the Glen Burnie headquarters building of the
MVA; or mailed to the MVA at the following address:

Maryland Motor Vehicle Administration
6601 Ritchie Highway NE

ERT Unit, Room 104

Glen Burnie, MD 21062



ERT Dealer Accountability

All Dealers:

» Must have a perpetual log, ledger, or record.
» Must properly document all voided inventory.

» Must account for all stickers, tags, and other
sensitive items at all times.

» Must limit access to the secured inventory only to
necessary employees

» Must have their employees who have access to the §
ERT System use their own ID and Password.

» Must report stolen stickers and/or tags to the
Maryland MVA Business Licensing Department,
the ERT Unit and to your local law enforcement
jurisdiction.




Record Retention

» Maryland Vehicle Law 15-105 requires licensees
to retain records for 5 years after the transaction

to which it applies. Note: The administration

recommends that you retain records for at least 5

years or longer (if your state requires a longer
period of time).

» During business hours, the records of the
licensee shall be open to inspection by the
Maryland MVA investigators, auditors, and any
law enforcement while discharging his official
duties.

—

—




Notifications Your Dealership
May Receive From the MVA

—



Maryland Motor
Vehicle Administratiomn

G601 Ritchie Highway, MLE.
Ghen Burnie, Maryland 21062

m 1-800-350-1MWVA [1682)
o S TOREST SEMACE CENTER
1-800-492-4575

Motor Vehicle Administration Y

wwnw, manylandmyva.com
WEE SATE

February 5, 2014

RE: LATE TITLING REPORT FOR : 4th Quarter, 2013

Dear

Pursuant to Maryland WVehicle Law, Section § 15-315(b); As to any person licensed under this
subtitle, instead of or in addition to revocation. suspension. or refusal to renew a license under
this section: this Administration may order the licensee to pay a fine not exceeding $1.000 for
each violation of this subtitle. Dealers licensed in Maryland are assessed fines based on
$15.00 on the first day of lateness and $1.00 for each additional day late for each violation of
Maryland Vehicle Law § 15-315-(a) (4). based on MWV A Policy Dealer Fine/Sanction
Guidelines: Late Submission: Title Transactions.

Between October 2013 through December 2013, your dealership submitted to the Motor
“Wehicle Administration, 25 title transactions which exceeded the thirty (30) day requirement
of Motor Vehicle Law. Section § 13-113 (e)(2)(i)(i1) and (e)(4) and § 15-314(g). This
information was obtained from Dealer Lateness Reports.

As a result of the above mentioned 1'ep011:hiw_ﬁgusgdl\/faryland Dealer vou would
be ordered to pay a fine of $1.108.00 for violation of the following:

Marvland Vehicle Law. Section §15-315-(a) (4)25 Counts

TO WIT: The person has failed to comply with any of the provisions of the Maryland
“ehicle Law relating to the registrarion of vehicles certificates of title and
the sale of vehicles.



fMaryland Motor

Vehicla Administration
&801 Riichie Highway, N.E.
Glen Burnie, Maryland 21062

£ L = 1-800-950-1MVA (1682
Motor Vehicle Administration CUSTOMER SERVICE EJENTE)R’

1-800-492-4575 TTY
wenw marnyfandmvyva.cam
wWeEB SITE

RE:

Dear

During a routine examination of the paperwork submitted to this Administration for the Electronic
Registration and Titling Program, it was discovered that paperwork for the above referenced
transaction was not received.

The privilege to participate in the program depends upon all documentation being submitited upon
completion of the transaction. Failure to comply with this regulation may result in administrative
action against your dealership.

Please submit the required documentation within 5 days from the above date to:

Motor Vehicle Administration
Attn: ERT Unit, Room 104
6601 Ritchie Hwy NE

Glen Burnie MDD 21062

If you have any questions, please contact me at NIPATL.OOK@MVA MARYILAND. GOV or
4107877833, .

Slncerely,

Nuyaagzq zﬂvalook
Business Licensing and Consumer Services

ERT-001




Top 10 Problems with ERT Transactions
1. Typing errors associated with vehicle information, especially the VIN Numbers,
plate number, customer’s soundex number, and lien information
2. Mileage recorded incorrect or does not match the Maryland Safety Inspection
3. No Maryland Safety Inspection Certificate (if applicable)
4. Not sending bundle reports after the transaction is finalized
5. Paperwork is not in proper order with Maryland MVA Title/Reg Receipt
attached.
6. No ownership document or lien release.
1. Not having signatures of all parties (Sellers & Buyers) on all forms, especially
on the VR-005, Ownership Document and Dealer Reassignments.
8. Not collecting proper fees
9. Not transmitting the data and funds in a timely manner.
10. Transaction is voided and inventory is not collected from customer nor

returned to MVA. The customer is not notified of the cancellation of the transaction.




IbnéthanDoé |
123 Main St. Po Box 4567 Annapolls M
o B e

s ]onathan Doe _

2| 15,000 = E A TSN Sl i e o W it

it | ODOMETER READING NING - ODOMETER DISCREPANCY . 01/14/14
0 - Sarai S san agt . U9999
= .. Sarai SlmLOH ~agt

o ~XYZ Car Auto Sales of Delaware

1 Exexcise #1

Maryland 2140 141

APPLICATION FOR CERTIFICATE OF TITLE

READ INSTRUCTIONS ON REVERSE SIDE

A3 M:Nhﬂ Ro Box 4567 Bmmapolis

APPLICANT'S FIRST RAME LAST CO-APPLICANT'S FIRST MAME MIODLE LAST
f 0 1 A Lé i:H 98 CO-APPLICANT'S SOUNDEXMARYLAMD DAVER'S LICENSE MNO. /FEIN # DWTE OF BIATH
MONTH I LuLY YEAH MONTH I LUty I ¥EAH
APPLICANT'S ETEERS CITY OR CO-APPLICANT'S STREET ADDRESE CITY OR TOWN

[

COUNTY STATE 2P CODE EMiadL ADDRESS >CCUh Y STATE

ARl | IViIB |294803 |jdoe@yahoo.com

2P CODE

EMAIL ADDRESS

HE VEHICLE TO BE TITLED AS JOINT TENANTS OR TE Y ENTIRETIES? [ JOINT TENANTS [ TENANTS BY ENTIRETIES
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Exercise #1

CERTIFICATE OF

- ————— NN

TITLE

4T1BE46K78U566651

VEHICLE IDENTIFICATION NO YEAR

EXCEPT. QR VEH. WT.

N/A -3700

OWNER'S SOUNDEX / DRIVER LICENSE NO

Z-975- 999 999 999

NAME(S) AND AL ERED

GR. COMB. WT

OON/A

OWNER(S)

ABC123 AUTO SALES LLC
1111 15T ST
GLEN BURNIE, MD 21061

¥ADO NOT ACCEPT TITLE SHOWING ANY ERASURES, ALTERATIONS OR VOIIIS. “

& P
“ > f
SR L ¢
‘\, k: O O
BODY STYLE CLASS ODOMETER BRAND TITLE NUMBER i
2008 TOYT 4S A 000009 A 9999999 §
FEE {TAGS) INSPECTION DATE DATE ISSUED A
$50.50 N/A 01/01/08
CO-OWNER'S SOUNDEX /7 DRIVER LICENSE NO
£
ODOMETER CODES P
B Esmade Mottt Lade IS
Not ¥ Mileags s
L
SRR
3

VEHIGLE DESCRIPTION

X e vEHICLE N MODELYEAS | WAKE OF VE=CLE . z FICATION NUMIEER
(R uszoveriie 2008 TO'YOta- Camrv 45 4T 1!EHBK4566651/
Mq CLE WODEL YEAR MAKE OFVEHICLE  |T¥RE OF FLEL 1 OF CYLINDERE LUNIT#
COMPLETE MAKE & YEAR
FOR EACH WEHICLE
|:| TR |: TRUCK TRACTOR D ELE |:| MOTORCYCLE :| TRAILES [ERECIFY LENGTH]
G LWL AXLER sxima ESGINE MO ENGIME 3(ZE [C.0) GV, TYPE OF TRAILES




Exercise #2

|

DEALER’'S REASSIGNMENT

wamels) of Buers)_Jonathan Doe

2123 Mam St Po Box 4561 Annap olis M Maryland

]onathan Doe

) ) the vahicie

15,000 =

ODOMETER READING WARWING - ODOMETER DSCREPANEY AT 01/14/ 14 -
,S_%m Simpson agt ... ygggg
... Sarai Simpson ag!__,____~ ===
- XYZ Car Auto §@1_esgf_l_39!§w_are
“NONE_

21401

lings.
KIND OF LIEN [DESCRIBE)  |DATE OF LIEN
Security N1 /0

ACCCI NT NUMBER
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Exercise #3

HERE U URE RHE R
F’UE*(HAS;E“S ]o:{athanﬂ - Doe David Davidson 01/14/14

FULL NAME

PURCHASER'S
FULL NAME

123 Main St. Po Box 4561 - e one (410) 999-9999
ARORERS Annapolis, Maryland 21401 PHON)

PLEASE ENTER MY ORDER FOR THE FOLLOWING VE HICLE

= 2008 TOYt } Camry | 4s1 ) blk« [new useD X DEMO PREVIOUS RENTAI
[ " “A 15,000 s | |

” e - PRICE OF VEHICLE | 20,000 00

; » ’llf ALER PROCESSING CHARGE 1 450 | 00

|
| |
| 1

,l\_;r';'; ICABLE TAXES 1,227 | 00

TOTAL VEHICLE PRICE 20 450 00
y : {

PURC HASE IN FORM
MARYLAND DEALER'S CERTIFICATION

| hersby certify, under penalty of perjury, that the purchese price repressnts the full

) smount pald for this vehicle.
> Date of Dallvery

\ FULL PURCHASE PRICE DEALER'S NUMBER 1M U I
MAME OF DEALERSHIP
ATTACH A MOTARIZED BILL OF SALE SIGHED BY
SELLERYS) AND PURCHASERYS) SIENATURE OF DEALER DATE \
\
WIN OF TRADE-IM STATE
Compists this saction In its entiety [T you quallly Sor an Excise Tex Credit In this State. Lwe have besn reskdent(s) in Maryiand for spprodmeatety
Lhwe last reglsterad this vehicke In and paikd 3 tane T No tax pald, write “HNCHET) Chack here T active duty milRery.




Exercise #4

Jonathan Doe
Platinum Membership
Valued Customer Since 2010

INSURANCE IDENTIFICATION CAR

Policy Number: 5425641554 NAIC Number 0321

Effective Date 01/14/2014 Expiration Date: 07/14/2014
Insurer: Progressive Specialty Insurance Co 1-800-876-5581

PO Box 6807 Cleveland, OH 44101

Named Insured(s):
Jonathan Doe

Year Make Model VIN
08 Toyota Camry 4T1BE46K1718U566651

e g\ N
iy o TEE

O pmmy

APPLICATION FOR NEW REGISTRATION PLATES OR TRANSFER OF REGISTRATION PLATES

lf'we do hereby make application for: &N&w Tags D Transfer of Taga D Title Only s your motor vehicle now suspended or revoked in this or any
other state? D Yes D No  [s this vehicle to be operated for short term rental? D Ye3 ﬂ No I transferring plates, complete below:

TAG NO. and STICKER NO. The vehicle to which these plates were affieed has been sold,
traded or otherwizse tranaferred to: Name
Address ——

/‘ {
Fhlame of Insurance Co. Ihlggemﬁuggohlgmman Policy or Binder No. m
Agent or broker

Classof Tags desired A




Exerxcise #5 ODOMETER DISCLOSURE STATEMENT

XYZ Car Auto Sales of Delaware it SRS R ¢

| hereby ertify that t ilometer reading is NOT the actual mileage
WARNING - KL»L’H F'Ev !LF< DISCREP# NCY

Toyota
Camry : 45
recaciowe=- 4T1BE46KTI8U566651
. -2008

Federal and State law reqmres that you state the mileage in connection with this vehicle. Failure to complete or providing a false statement may result in
fines andmr imp

Reter reading is the actual mileage of the vehicle unless one of the following statements is checked:

|:| 1. The milsage stated is in excess of its mechanical limits.
CDOMETER READING _mm_ MO TENTH
i S) |:| 2.  The cdometar reading iz not the actual milsage. WARNING — ODOMETER DISCREPAMCY.

b fnat L'we heve mmpa.'e-d tha manufacture"s vehlcterf@entification number on this epplication with the number on the vehicle and they agres end that this vehicle Is subject o the llens or
sncumbrancas T : g fEniCles registerad over 10,000 Ibs. by signing this application, L'we certify knowledge of the Faderel and State Motor Carrier Safety Laws anc
cartify this wehicis Is malnta e»:l In -:ufﬂ:-lla*ce wrth the r-.ﬂarylanc P'ave't WE Ma ntenance Program. If making application for new pletes or trensher of registretion plates L'we carlify undsr Penalty of
Lawthsu the yab TETTEEET T - se-saguInad Dy the Maryiand Motor Venicls Lews, and furiner cenify tnat this venhicls will De continuously insured troughout
grSTretion parlu::d LWa r..rthar P ‘3' 'EIB-" F'a'a of Parju at the 5tate'-19"15 masesesaln ere true and comsct 1o the best of my knowledge. information and bsilef.

Respaature of Applicant E— Printed Name of Applicant JOathan Doe
Signature of Co-Applicant Printed Mame of Co-Applicant

Witness my/'our Handis) ad Seal(s

; S ,) il A4 / ¢ Helatiunshipw
“Soumdex RARN LA AR N Date of Birtn 10/16/1960




ERCAF;

It's QUESTION TIME!!

\\\\\\\




Question Review O

. . . . O
. Is a Maryland license required to title a vehicle? @ A
o) @)

No, only a Maryland soundex number is required

. What is needed if a CO has a mileage of 7,5117 ~

A Maryland Safety Inspection Certificate is needed

. The full purchase price consist of the retail price, shipping
charges, after manufacture items, and manufacturer
rebates. What is missing?

The Full Amount Charged for Processing Fee and

Documentation Fee
. How long does MVA require out of state dealerships to

retain title records?
MVA recommends the dealerships to retain records for 5 yrs
. What type of notifications can your dealership receive

from the MVA?
Late Titling Letters and ERT Workflow Letters
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